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BOARD OF COMMISSIONERS - BOARD MEETING AGENDA 

AUGUST 2, 2021 
 
  

1.  Call to order 
2.  Invocation and Pledge of Allegiance 
3.  Comments from Mayor and Commissioners 
4.  Adopt Agenda 
5.  Adopt Consent Agenda 

a. Minutes from July 12, 2021 Board Meeting 
b. Minutes from June 12, 2021 Closed Session 

6.  Persons to be Heard 
a. Christopher Randall 
b. Other 

7.  Report from Chief Sutton 
8.  Report from PWS Thompson 
9.  Discuss Flooding Event on July 28, 2021  
10.  Review COVID 19 Employee Wellness Policy 
11.  Other Business 
12.  Adjourn  



TOWN OF PRINCETON BOARD MEETING –7:00 P.M. – JULY 12, 2021 
 
 
PRESENT: Mayor Don Rains, Mayor Pro Tem Walter Martin, Commissioners Mike Rose, Broderick Robinson, and 
by zoom Comm. Scottie Brown. 
 
Absent: None 
 
Press: None 
 
OTHERS:  TA Marla Ashworth, TC April Williamson, PWS Chad Thompson, Lt. Bobby Radford, Charles Williams, 
Jackie Jones, Tamara Boyd with Blue Starr Carolinas Inc., Joseph Hoffheimer with TJCOG, and Joseph Whitley. 
 
Mayor Rains called the meeting to order at 7:05 P.M.   
 
Comm. Robinson gave the invocation and Mayor Pro Tem Martin led the Pledge of Allegiance. 
 
Mayor Rains commented he met with leaders of TJCOG, Johnston County, and other municipalities for a water 
and sewer regionalization meeting; the meeting was to discuss potential partnerships using resources each 
municipality has to benefit neighboring areas. The Mayor stated there would be more meetings to further 
discuss options and partnerships.   Mayor Rains reported the NC Legislature has excess funds available for 
communities and would like for Princeton to submit a request to Representative John Bell for the following; to 
ask for $500,000 to go toward the new Community Building, $175,000 to go to the Massey-Holt Water Line 
project, and $775,000 for the project to improve drainage outside of the NCDOT right-of-way. By consensus, the 
Board agreed to have TA Ashworth prepare a letter requesting $1.45 Million. 
 
Mayor Pro Tem Martin made a motion to adopt the agenda for the July 12,, 2021 board meeting. With no 
second the motion passed unanimously. 
 
Mayor Pro Tem Martin made a motion to adopt the consent agenda. With no second the motion passed 
unanimously. 
 
Mayor Rains stated the first item on our agenda is to hold a public hearing on the160D update to our Zoning 
Ordinance, and Joseph Hoffheimer with TJCOG is here to review these changes. Mr. Hoffheimer stated the main 
changes are procedure changes as well as administrative tweaks. Mr. Hoffheimer also stated that the Town and 
TJCOG have an agreement for them to work with the Town to review and recommend Ordinances in the future. 
Mayor Pro Tem Martin had concerns over the removal of the age limit in the criteria for a Class B manufactured 
home; Mr. Hoffheimer stated that you cannot deny placement based on age, however, you can have a Minimum 
Housing Ordinance that would govern the condition of the home. Mr. Williams wanted to know if he could put a 
shed on his land that is zoned for agriculture, and Mr. Hoffheimer said he would need to review the application 
but it is permitted. TA Ashworth stated that Curtis will be replacing Joseph on the first of August and he will be 
revising our Subdivision regulations and will reviewing our applications and advising us with future Ordinances.  
 
Mayor Rains asked if anyone from the public has any comments at this time, and Ms. Tamara Boyd came 
forward. Ms. Boyd, a representative with the Blue Starr Carolinas Inc., stated the June 26th Vaccine/Food event 
was a success, and thanked the Board for their participation. Ms. Boyd presented the Town with a Certificate of 
Merit for outstanding partnership efforts in the event on Saturday, June 26th; Ms. Boyd then presented all that 
volunteered with a Certificate of Merit. Comm. Robinson, who helped coordinate the event, stated there were 
20 vaccines given during the event. 
 
Mayor Rains asked if anyone from the public would like to speak for or against the updates to the 160D Zoning 
Ordinance changes, no one spoke at this time. Mayor Rains called the public hearing to close at 7:47 pm and 



asked if there is a motion. Mayor Pro Tem Martin made a motion to adopt the 160D updates to the Town of 
Princeton Zoning Ordinance. With no second the motion passed unanimously. 
 
Mayor Rains stated Chief Sutton is out on vacation and Lt. Radford is here in his place. Lt. Radford gave the 
Board the monthly report stating due to recent car larcenies, they have increased patrol; he stated car larcenies 
are up in Town and out of Town, they think its youth going through unlocked vehicles taking tools, computers, 
anything of value. Lt. Radford reported they had a rash of break-ins in Pine Level the same evening. (Comm. 
Scottie Brown joined the meeting by zoom at 7:50 pm). Lt. Radford said several items that have been stolen 
have been recovered; Comm. Rose thanked the Police Department for the hard work in recovery the motorcycle 
that was stolen. Lt. Radford told the board they are still looking for a full-time officer; he is talking with a part-
time officer about the position. Lt. Radford stated that we have a great part-time staff they have stepped up 
with Chief on vacation and short an officer. 
 
PWS Thompson gave his monthly report stating the Dr. Jones pump station generator is back up and running 
and the total cost of repairs was around $5,200; the repair should last many years. He also reported that McGill, 
a dewatering company came to the WWTP and pulled all the old sludge out of the digester at the plant; we have 
not received an invoice yet but they had three loads. PWS Thompson then reported they ordered new mulch for 
the park and invoiced half on last year’s budget and the other half on this year’s; the mulch is engineered and is 
blown in, normally takes three tractor tailors. TA Ashworth stated it has been three years since the park has had 
new mulch. PWS Thompson also reported that some juveniles sprayed painted four areas at the park and they 
had to paint over the areas. Lt. Radford stated they have talked with the parents of the juveniles but it would be 
up to PWS Thompson if charges are made.  TA Ashworth reported to the Board that she was on vacation last 
week but word came from the state to go ahead submit the permit for Pine Croft subdivision; the limit on the 
sewer plant is 275K and we have been averaging below that for the last three months. TA Ashworth stated we 
only have one area of town left to do a smoke test that will identify any I & I; the first goal is to get Pine Croft 
permitted and the second is to be able to continue getting permitted. PWS Thompson stated he would be 
advertising for the new position by the end of this week; we received two applications just by word of mouth. 
 
Mayor Rains stated next on the agenda is to review the “Voluntary Exit Questionnaire”. Mayor Pro Tem Martin 
stated he thought having one for employees that leave the Town would be beneficial. TC Williamson reported 
that she combined a few questionnaires she found online and asked Chief Sutton for a review; the only request 
the Chief had was to change question #12, he said that the original question #12 was identical to #7 just 
reworded and suggested the question currently on the submitted form. Mayor Pro Tem Martin made a motion 
to adopt the Voluntary Exit Questionnaire as submitted. With no second, the motion passed unanimously, which 
included a verbal yes from Comm. Brown. 
 
Mayor Pro Tem Martin stated he would like to add the Juneteenth holiday to the Town’s holiday schedule. TA 
Ashworth reported to the board that we follow the State holiday schedule, and although they recognize 
Juneteenth as a holiday it is currently not on their holiday schedule. After a brief discussion of the importance of 
the holiday, Mayor Pro Tem Martin made a motion to add Juneteenth as a paid holiday and follow the Federal 
schedule unless added to the State schedule, being the Board has already adopted the State schedule. Comm. 
Robinson seconded the motion and the motion passed unanimously, which included a verbal yes from Comm. 
Brown. 
 
Mayor Rains stated next on the agenda is to review the COVID 19 Employee Wellness Policy. TC Williamson 
stated she contacted other municipalities and the UNC School of Government to gather information for the 
submitted Policy. The Board reviewed the Policy and after a discussion on what terminology is allowed Comm. 
Robinson made a motion to table the discussion until the Town attorney could review the document.  Comm. 
Rose seconded the motion and the motion passed unanimously, which included a verbal yes from Comm. 
Brown.  
 



TA Ashworth presented the year end 2020-2021 budget amendments for review. Mayor Pro Tem Martin made a 
motion to adopt the budget amendments for year end 2020-2021. Comm. Rose seconded the motion and the 
motion passed unanimously, which included a verbal yes from Comm. Brown.  
 
Mayor Rains stated we need to go into a closed session to discuss the appraisals on the Woodard property on N. 
Pearl Street. Comm. Rose made a motion to go into the closed session; Mayor Pro Tem Martin seconded the 
motion, and the motion passed unanimously, which included a verbal yes from Comm. Brown.  Comm. Robinson 
made a motion to end the closed session; Comm. Rose seconded the motion, and the motion passed 
unanimously, which included a verbal yes from Comm. Brown.  Comm. Rose made a motion for the Board to 
authorize Comm. Rose to negotiate the option to purchase with Kenny Woodard to purchase three properties 
on N. Pearl Street. Comm. Robinson seconded the motion, and the motion passed with a three to one vote, 
which included a verbal yes from Comm. Brown and Mayor Pro Tem Martin voting no. 
 
With no other business to discuss Comm. Robinson made a motion to adjourn and the motion passed 
unanimously, which included a verbal yes from Comm. Brown.  
 
 
 
______________________________   ______________________________ 
Don Rains, Mayor      April Williamson, Town Clerk 











 

 

COVID 19 Employee Wellness Policy 

 

In response to the recent CDC Interim Recommended Guidance for Fully Vaccinated People and continued 
tracking of key metrics, we are providing the following updated expectations for working in Town facilities. 
 
This guidance should be considered and adhered to as part of the Town’s overall safety policies until further 
notice. As the situation evolves, these expectations will be changed as needed. All other Town policies can 
be found in the Personnel Policy Revised through April 2021. 
 
Public Access 

1. All Town facilities will continue to operate under the April 5, 2021 Re-opening guidelines as it pertains 
to Public Access. 

2. To provide assistance with preventative measures there is a hand sanitizer stand in the lobby for 
visitors use. 

3. A glass barrier has been installed for precautionary measures to prevent direct contact with visitors. 
 
Work Stations 

1. All workstations must be at least 6ft apart. 
2. Employees should avoid using items from someone else’s workstation. If this is unavoidable, 

precautions to clean and disinfect the item before use should be taken. 
3. Each employee is expected to clean and disinfect their workstation at least once per day- at either the 

start of end of day. 
 
Shared Office Equipment 

1. Each department will determine a schedule and assign responsibility for cleaning and disinfecting high 
touch items. 

2. This includes printers, copiers, cash drawer, etc. 
 
Shared Break Room 

1. Employees using items in shared break room (e.g., refrigerator, microwave, coffee machine, etc) 
should wash their hands thoroughly with soap and water for at least 20 seconds prior to use and after 
use. 

2. The break room will be cleaned multiple times per day. 
 
Bathrooms 

1. Enhanced cleaning/disinfection of bathrooms should be carried out multiple times throughout the day. 
 
 
 
 
 



Face Coverings 
1.   Fully vaccinated employees*: 

a. may discontinue wearing a face-covering while at work. 
b. who interact directly with the general public may want to continue to wear a face covering during 

these interactions. 
c. who do not know the vaccine status of co-workers may want to continue to wear a face covering when 

around other employees. 
*verify your vaccine status by submitting a copy of your COVID-19 vaccine record to the Town Clerk.. 

 

2. Employees not fully vaccinated (or unverified fully vaccinated) must wear a face covering when: 
 

a. entering all Town facilities. 
b. in all common areas of Town facilities (e.g., hallways, bathrooms, break rooms, lobbies, etc.). 
c. Two or more people are in an enclosed space (e.g., conference rooms, office, elevator, Town-

owned vehicles etc.). 
d. While interacting with the general public. 

Employees are not required to wear face covering when outdoors and able to safety social distance (i.e., able to 
remain at least 6ft apart at all times). 

 
When in Doubt, Wear a Mask and Get Vaccinated! 

 
NOTE: There may be instances when employees cannot maintain a 6ft distance and wearing a mask is not feasible. For example, 
if wearing a mask while completing a certain task is a violation of OSHA or other safety regulations, a mask may not be required 
because it would cause other safety issues. Employees should verify with their supervisor any such exceptions. 
 
Groups 

1. Employees must not congregate in any area that requires them to be within 6ft of each other unless 
face masks or other covering of the nose and mouth are worn, unless fully vaccinated.  

2. The gathering must be required for work purposes. 
 
Sick Employees 

1. As usual, sick employees should stay home and notify their supervisor. If experiencing COVID-19 symptoms*, 
contact Town Administrator after notifying supervisor. 

 
2. People with COVID-19 have had a wide range of symptoms reported – ranging from mild symptoms to severe 

illness. Symptoms may appear 2-14 days after exposure to the virus. Anyone can have mild to severe symptoms. 
People with these symptoms may have COVID-19: 
a. Fever or chills 
b. Cough 
c. Shortness of breath or difficulty breathing 
d. Fatigue 
e. Muscle or body aches 
f. Headache 
g. New loss of taste or smell 
h. Sore throat 
i. Congestion or runny nose 
j. Nausea or vomiting 
k. Diarrhea 



 
3. Sick employees should follow CDC-recommended steps. Employees should not return to work until the criteria 

to discontinue home isolation are met, in consultation with healthcare providers and state and local health 
departments as needed. 

 
4. Employees who appear to have COVID-19 like symptoms upon arrival to work or become sick during the day 

shall be sent home immediately. 
 

5. Fully vaccinated (verified) employees may refrain from quarantine and testing following a known COVID-19 
exposure if asymptomatic. 

 
6. Employees will use available time off options while out sick, consistent with Town policy. 

 
 
This Policy was reviewed and adopted by the Princeton Town Board, _________________. 
 
 
 
 
        ________________________________________ 
        Donald B Rains, Mayor 
 
 
 
 
_________________________________________ 
April Williamson, Town Clerk 

 
 
 

https://nam12.safelinks.protection.outlook.com/?url=https%3A%2F%2Fwww.cdc.gov%2Fcoronavirus%2F2019-ncov%2Fif-you-are-sick%2Fsteps-when-sick.html&data=02%7C01%7Cdbarnes%40townofclaytonnc.org%7C2f3663207cf24320ac7508d7dbf67836%7Cc996b0d0dee84c94b09e345798348f1a%7C1%7C0%7C637219723944357198&sdata=5QvjtRmIyR7BFNBU8zKdUxOCg5S77bITk2aQPAIPTPg%3D&reserved=0
https://nam12.safelinks.protection.outlook.com/?url=https%3A%2F%2Fwww.cdc.gov%2Fcoronavirus%2F2019-ncov%2Fhcp%2Fdisposition-in-home-patients.html&data=02%7C01%7Cdbarnes%40townofclaytonnc.org%7C2f3663207cf24320ac7508d7dbf67836%7Cc996b0d0dee84c94b09e345798348f1a%7C1%7C0%7C637219723944367193&sdata=ZKeKjCf8F0FPQwl2gzhZUz4ZrgGviTzlDioADPZcukQ%3D&reserved=0

	AUG 2 2021
	Police Report
	Attorney Reply COVID Policy
	COVID 19 Employee Wellness Policy
	TOP BM July 12 2021
	Maintenance Report

