CLASS CODE: 200-02

CLASS TITLE: Assistant Public Works Superintendent
SALARY GRADE: 18

PURPOSE OF CLASS: Assist with day-to-day operations relating to the public works of the
Town including water, sewer, streets, drainage and property and grounds.

PRIMARY TASKS:

e Performs day-to-day operations of the Town Public Works

e Responds to water and sewer emergencies 24 hours per day, seven days per week.

e Operates all equipment necessary to maintain the public works of the Town.

e [eads solid waste collection activities.

e Performs numerous maintenance and construction tasks in addition to equipment operation.
e Performs other duties as required.

e Serves as technician and/or backup ORC for water distribution and sewer collections
systems.

e Assumes leadership of Public Works Department when the Superintendent is unavailable.

EQUIPMENT OPERATED: Dump truck, Backhoe, Garbage Truck, Tractor, Bush hog,
Lawnmower, Weed Eater, Sewer Jetter, Sewer Camera, Biological lab testing equipment, hand
tools and other equipment as required.

REPORTING RELATIONSHIP: This position reports to the Public Works Superintendent

WORKING CONDITIONS: Work involves general physical hazards of working with
equipment in operation; exposure to inclement weather conditions; work involves lifting,
crawling and climbing in performing the operation of the equipment or as a laborer.

QUALIFICATIONS OF CLASS:
Education: High School Diploma, Some College Preferred.
Experience: Three or more years of relative experience preferred.
Knowledge, Skills and Abilities:

o Knowledge of rules and regulations pertaining to the operation of all
permitted Town Public Works including water distribution, sewer collections
and sewer treatment
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Knowledge of state laws pertaining to operation of equipment on highways.
Skill in operation of assigned equipment.

Ability to understand and follow oral and written instructions.

Ability to lead and direct others.

Ability to obtain and maintain water and sewer certifications.

Ability to withstand exposure to varied climatic conditions.

Ability to perform strenuous work.

Ability to deal courteously with the general public.

Ability to establish and maintain effective working relationships with other
employees.

Ability to respect public and personal property and handle same with care.

SPECIAL REQUIREMENTS: Possession of a valid North Carolina Driver’s License with
CDL certifications to operate all town vehicles.
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